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Large Party Reservation and Credit Card Authorization Form 

Please complete this form and return it to us within 24 hours via email.   
Availability is limited and the table WILL BE RELEASED if we do not receive  

your completed confirmation within 24 hours of making the reservation.   
  

DATE OF RESERVATION: December 31 2016 TIME:  
   
NAME OF RESERVATION: GUESTS:   

PHONE #:  EMAIL:  

I understand that my reservation is at ____ PM and that my table will be released at ____PM if my party is not complete. I, 
_______________________, authorize Virginia’s to charge my credit card a no show/late cancellation fee in the amount of $65 per 
person. I am submitting the following information to be used in the event that our party fails to honor the reservation noted above and/
or fails to cancel with 48 hours of notice.  For parties of 7-10 we require a final head count by 3:00PM the day prior, for parties larger 
than 10, we require a final head count by 3:00PM 3 days prior.   
 
Failure to honor or cancel the reservation under these terms will result in the above stated charge.   
                         
CARDHOLDER NAME:      BILLING ADDRESS: 

AMEX/MC/VISA #:    EXPIRATION DATE: 

CARDHOLDER SIGNATURE:__________________________  CARDHOLDER PHONE: 

   

*Please note any known dietary considerations (vegetarians, allergies, etc.) here: 
 

IMPORTANT 
Please complete this form and return it by email to confirm your reservation.  Reservations made over the phone will not be honored 
without completion of this authorization form within 24 hours of making your reservation.   

Please take special precautions regarding traffic, traveling time, weather and parking.  
We are able to hold reservations for no longer than 15 minutes from the time of the reservation and your party must be complete at the 
time of your reservation to be seated. We thank you in advance for your cooperation. 

PLEASE EMAIL THIS FORM TO events@virginiasnyc.com.   

647 East 11TH Street New York, NY 10012 Phone 212- 658 - 0182


